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Prof. Furqan Qamar ASSOCIATION OF INDIAN UNIVERSITIES
_ A AlU HOUSE, 16, Comrade Indrajit Gupta Marg, New Delhi 110 002

Secretary General
No. AIU/RES/2015

April 16,2015
Dear Vice Chancellor/Director,

As you are aware that with the changes ushering into the arena of Higher Education,
management of university administration has become a complex and challenging task. A need
has been felt to orient the university administrators in order to enhance their skill and knowledge
for efficiently discharging of day-to-day work of administration in the changed scenario.

Association of Indian Universities - as an apex agency of higher education has been taking a few
initiatives to upgrade the skills of the University Administrators for better management of
university administration. In the process a National Workshop on Management of University
Administration — A Training Programme for University Adminisirators is being organized in
collaboration with Bharathiar University, Coimbatore (TN) during May 12-14, 2015 at
Bharathiar University. B -

The expected participants of the Workshop would be Registrars, Finance Officers,
Deputy/Assistant Registrars, Controller of Examinations, Deputy/Assistant Controllers of
Examinations, Senior University Officers and Academics. Details about the Workshop along

with the registration form are given in the enclosed brochure.

We would request you to nominate suitable senior officer (s) of your esteemed institution to
participate in the National Workshop.

The Registration Fee for the Workshop is Rs. 2500/-(Rupees Two Thousand Five Hundred
Only), payable to Association of Indian Universities, New Delhi. It will partly cover the cost
of stationery items, conference bag, working lunch etc. The Host University will make
arrangement for accommodation on reasonable charges.

The Event will be coordinated by Dr Amarendra Pani, Deputy Director & I/c, Research
Division, Association of Indian Universities, New Delhi and Professor M Jayakumar, Head,
Dept of Extension and Career Guidance, Bharathiar University, Coimbatore.

The duly filled in Registration Form along with Demand Draft may be sent to the AIU
coordinator latest by May 05, 2015 with a copy to the coordinator of Host University.

The number of participants being limited to 45, registration will be on first come first serve basis.

An early response in this regard shall be highly appreciated.

o o] \ o)
With regards, Sirector of Resaarsh & Daan P.G.S,
1AL UL Navseri

}\/ INWARD 0. l §22 | Lol Yours sincerely,
W DATE fucvenensssssssneoesbasenss ‘ ’” i

o ~ i - "
xg = AN [Prof Furqan Qamar]

Encl: As Above.

All Vice Chancellors/Dir ctor&d}e@p} Universities/institutions :ﬁ\gf@w“mﬁ )

AN M‘%

Phone: 91-11-23236105 (O); Fax: 91- 011-23232131; e-mail : sgoffice @ aiuweb.org, gamar.pc @ gmail.com ; Website : www.aiuweb.org
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NATIONAL WORKSHOP ON
MANAGEMENT OF UNIVERSITY
ADMINISTRATION

A Training Programme for University
Administrators

May 12-14, 2015

Focus of globalization augmenting new
developments in Science and Technology and
the new economic structure have put enormous
challenges before the higher education sector.
Universities as the great portals of learning have
to respond to the challenges. This necessitates
continuous improvement of management and
administration to prepare university administrators
to be the anchors of the knowledge economy
having strategic vision, attitude to perform and
skills to implement. Facilitating the building of up-
to-date information, training material and expertise
therefore, is pertinent.

The present workshop is an endeavour to provide
opportunities for senior administrators to make
administration technology friendly, develop positive
attitude in respect of interpersonal relationship and
provide dynamic leadership in university planning,
administration and management.

Main Themes

e Knowledge Component: University management;
office administration and supervision; management
of innovation and change; need and scope of staff
development and other related matters.

s Skill Component: Method-study and work-study;
record management and filing system; effective writing;
noting and drafting; use of computers; reservation
policies; disciplinary proceedings.

o Attitude Component: Human resource development;
morale and motivation; interpersonal relationship; public
relations; effective leadership styles.

* Resource Generation: Ways and means of augmenting
the existing resources to meet the growing demand.

Methodology

Lecture Sessions

Group Discussions
Brain Storming Sessions
Case Studies

Our Participants

e Registrars

* Deputy Registrars and Assistant Registrars

e Controller of Examinations

¢ Deputy Controllers

¢ Finance Officers

¢ Deputy Finance Officers

e Senior Academicians Associated with
Administration

Registration Fee

The Participation Fee of the Workshop is Rs. 2500/- (Rupees
Two Thousand Five Hundred only) payable along with the
nomination form to Association of Indian Universities, New
Delhi. This covers the cost of course-material, bag, working
lunch and tea during the sessions.

Other Costs of Participation

Bharathiar University will make arrangement for
accommodation, breakfast and dinner against payment.
The travel and boarding lodging expenses will have to be
met by the participants/sponsoring institutions.

Venue

Bharathiar University

Coimbatore, Tamil Nadu

Please send the Registration Form to

Dr Usha Rai Negi

Assistant Director

Research Division

Association of Indian Universities

16, Comrade Indrajit Gupta Marg (Kotla Marg)
New Delhi - 110002

Phone: 011-23230059 Extn: 209/202

E-mail: researchaiu@gmail.com

And a copy of the filled in form to

Professor M Jayakumar

Head, Dept of Extension and Career Guidance
Bharathiar University, Maruthamalai

Main Road, Coimbatore-641 046 Tamil Nadu
Ph: 0422 —2424600 (Off)

Tele Fax: 0422 — 2422387/ 2425706

E-Mail: bucareer@gmail.com
Mobile No: 09791444555

Organizing Committee

Dr Amarendra Pani, Deputy Director

& I/C Research Division, AIU

Prof M Jayakumar, Ho D, Extension and
Career Guidance, BU, Coimbatore

Dr Usha Rai Negi, Assistant Director,
Research, AIU

Dr Fazlur Rahman, Research Fellow, AIU
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